
 

 

Wedding Guidelines 
for 

Second Presbyterian Church 

4501 Westminster Place 

St. Louis, Missouri  63108 

314-367-0366 office 

secondchurch.net 
 

 
 

We are delighted you are considering Second Presbyterian Church for your marriage 
worship service. 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

 



 

 2 

TO THE COUPLE – Your Wedding  

Weddings are occasions of both joy and reverence – joy because of the gifts of love and 
happiness that the wedding couple have found in each other, and reverence because of the 
deep commitment they have made to live out their vows under the grace of God.  The 
staff of Second Presbyterian Church (2PC) is eager to help make your wedding a lovely 
and meaningful event and asks your careful attention to the following guidelines to 
facilitate planning and provide clarity for both you and the church. 

PLANNING YOUR WEDDING 

The first step in arranging for a wedding at 2PC is to read this booklet.  Then complete 
(as much as is known), sign, and return the Wedding Information Sheet (page 7 of this 
booklet), keeping a copy for your file and returning the other to the church office. 
 
Any wedding service conducted at 2PC is under the sole discretion of the presiding 
Pastor. If a pastor other than a member of the 2PC Pastoral Staff is to participate in the 
wedding service, arrangements need to be made with the 2PC pastor, who will extend an 
official invitation to the guest minister. 
 
Couples can expect to meet with the minister marrying them two or three times before the 
rehearsal and the wedding.  These sessions will focus on the couple’s relationship and 
expectations of marriage and upon the wedding ceremony. 
 
2PC’s Wedding Coordinator assists the clergy in directing the services and is 
knowledgeable in wedding etiquette, as well as protocol at 2PC.  Once the wedding is 
officially scheduled, the Wedding Coordinator will contact you to arrange a planning 
meeting.  At this point the Wedding Coordinator should be given contact information for 
the florist, photographer, video operator and wedding consultant. 
 
The wishes of the wedding couple are paramount in all decisions regarding their wedding 
service, provided those wishes are considered appropriate for 2PC by the presiding Pastor 
and the Wedding Coordinator, who have final authority in all matters related to the use of 
the church for a wedding. 
 
The assistance of an outside consultant of the couple’s choosing is welcome provided the 
consultant understands that the Wedding Coordinator has final responsibility in ensuring 
the wedding follows church protocol.  The official photographer, video operator, and 
florist are also under the direction of the presiding Pastor and Wedding Coordinator. 

SCHEDULING 

The time frame ordinarily allowed for a wedding is up to two hours before the service 
begins and ninety minutes following the conclusion of the worship service; additional 
time and a corresponding fee can be negotiated. 
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To select the date and time for the wedding, contact the church office (see contact 
information at end of these guidelines) for available dates.  The pastor will approve the 
date selected and a wedding coordinator will contact you once the deposit is received. 

REHEARSAL 

Rehearsal for a wedding service in the Sanctuary is normally scheduled for a day or two 
before the ceremony.  A rehearsal usually lasts an hour and should be attended by all 
members of the wedding party including ushers and parents of the wedding couple. 
 
The Wedding Coordinator and the presiding Pastor will discuss the procedures of the 
service with the couple prior to the rehearsal.  It is the responsibility of the couple to have 
the wedding participants ready to begin the rehearsal as scheduled in order to honor the 
time of all involved. 

THE WORSHIP SERVICE 

A church wedding takes place in the context of a service of worship. The service, under 
the sole direction of the minister, seeks to express reverence and joy.  Music chosen by 
the couple, in consultation with the minister and the Minister of Music, is to direct 
attention to God, the one who sanctifies marriage.  
 
A brief outline of the service of worship is as follows: After the couple and the attendants 
have processed to the front of the church, the marriage service begins with a brief 
statement on the meaning of Christian marriage. At appropriate times during the 
ceremony prayers will be offered and the minister preaches a brief message on marriage. 
The couple will exchange vows with one another. If desired, rings may be exchanged. 
Before the conclusion of the service, the minister declares the couple now joined in 
marriage. The service concludes with a benediction. 

MUSIC 

The couple must contact the Minister of Music/ Organist at music@secondchurch.net.  
The Minister of Music approves all music selections for the service and can make 
suggestions for the music at your service.  Arrangements for soloists or instrumentalists 
may also be made through the Minister of Music.  Please note that additional fees apply 
for soloists and instrumentalists and for their rehearsal time. 

DECORATIONS 

Delivery of flowers for the wedding should be scheduled with the church office. 
 
We have two stands available for floral arrangements. Floral decorations are not to be 
placed on the Communion Table. Any pew decorations should be easily removable and 
not damage pews. We do not allow the use of tape, pins, tacks, aisle runners or aisle/pew 
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candles in the decoration of the Sanctuary. We also do not permit the use of glitter or 
glittered ribbon to be used in decorations or floral arrangements. All decorations must be 
removed from the Sanctuary immediately after the service.  We ask that all items 
presently in place remain as is unless permission is given from the Pastor or Wedding 
Coordinator. 
 
If you would like to leave your flowers in the church to be used at the Sunday morning 
worship services, please notify the Wedding Coordinator.  Many couples do this, placing 
in the bulletin the following: “The flowers in the Sanctuary this morning are in 
celebration of the wedding of (couples’ names) on (date).” 

PHOTOGRAPHS 

We recognize the importance of pictures on the occasion of a wedding. The videographer 
and official photographer will be directed by the Wedding Coordinator and the presiding 
Pastor.  Once the worship service begins, only non-flash photography may be taken in 
non-disruptive ways. 
 
Photographs are best taken before the ceremony and at the end of the center aisle when 
the wedding party enters the sanctuary.  Posed photographs can be taken freely after the 
congregation has left the sanctuary. If you wish the service of worship to be videotaped, 
you may designate a qualified operator to record the service from a designated place in 
the balcony. The photographer and videographer are to consult with the Wedding 
Coordinator upon arrival at the church on the day of the wedding. 

BUILDING USE AND POLICIES 

No alcoholic beverages are permitted. 
 
No smoking, illegal drug use, or firearms are allowed on the property. 
 
As an “Earth Care” congregation, church policy does not permit the releasing of balloons, 
birds, or butterflies or the throwing of rice, birdseed, glitter or confetti. 
 
Nails or other permanent fastenings shall not be driven into any part of the building.  
 
All 2PC facilities should be left in the same condition in which they were found. 
 
Arrangements are to be made by the couple to be sure that any area used for dressing is 
cleaned up and all belongings removed after the service. 
 
A room with full length mirror is available to the bridal party. A room is also available for 
the groom's party. Care should be taken when leaving personal items as the church cannot 
be responsible for lost articles.    
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Cell phones are to be silenced during the service. 
 
A minimum of one usher should be provided for every 50 guests anticipated. 
 
Although we normally encourage the receiving line at the reception, one might be 
accommodated at the church, depending on the number of guests.  Consult with the 
Wedding Coordinator. 
 
The couple is responsible for their wedding bulletins.  The complete order of service must 
be confirmed with the presiding Pastor. 

CHILDREN IN THE WEDDING PARTY 

Couples sometimes wish to have young children play a role in the wedding.  Please 
discuss this with the wedding coordinator and pastor. 

RESOURCES AVAILABLE ON REQUEST 

* The Sanctuary seats approximately 275 people; 175 in the nave and 100 in the side 
transepts.  The main aisle is approximately 64 feet long. 
* The Sanctuary and the Chancel are accessible to those with disabilities. 
* Smaller weddings may be held in Niccolls Hall which can accommodate up to 130 
people. 
* The parking lot holds 44 cars. 
* Pairs of seven tiered candle stands and oil filled dripless candles can be provided upon 
request for an additional fee. 
* A kneeler is available if requested. 
* Niccolls Hall and the dining room are available for receptions for additional fees. 

WEDDING FEES 

A refundable deposit of $300 is required to reserve the facilities. This will be refunded 
after the ceremony less the cost of any damage or cleaning.  
 
The fees for a wedding, in addition to the deposit, are $900 for members and $1400 for 
nonmembers, to be paid one month prior to the wedding. 
 
Fees include the facility (available two hours prior to and ninety minutes after ceremony), 
parking, security, custodian, Wedding Coordinator, Pastor (which includes preliminary 
consultation, premarital counseling, rehearsal and ceremony) and Minister of Music 
(which includes preliminary consultation and ceremony). 
 
An additional $100 will be charged for the Minister of Music to attend the rehearsal. 
 
Additional fees apply for soloists; speak with the Minister of Music for more information. 
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MARRIAGE LICENSE 

The couple must be at least 18 years of age and both must appear to apply for the 
Marriage License; however, only one party need be present to pick up the license.  Each 
applicant must provide valid government picture ID (driver’s license, state ID card, or 
passport) and proof of social security card.  Blood tests are not required. 
 
The marriage license should be given to the Wedding Coordinator or the presiding Pastor 
at the time of the rehearsal.  Two witnesses should be designated to sign the license 
immediately following the wedding service. 
 
Following the wedding ceremony, the Church Office will process the license to the 
recorder of Deeds. 
 
St. Louis County Recorder of Deeds Office City of St. Louis Recorder of Deeds Office 
41 S. Central Avenue, 4th Floor   1200 Market Street 
Clayton, Missouri  63105    St. Louis, Missouri  63103 
314-615-7180     314-622-4527 or 314-622-3257 
 

SECOND PRESBYTERIAN STAFF 

Pastor Travis Winckler Pastor travis.winckler@secondchurch.net 
Andrew Peters Minister of Music music@secondchurch.net 
Vickie Robinson Office Administrator office@secondchurch.net 

 
Second Presbyterian Church 

4501 Westminster Place 
St. Louis, MO 63108 

314-367-0366  fax 314-367-8592 
www.secondchurch.net 

 
This document should be reviewed and updated annually by Building and Grounds.  This 

version was updated April 2019; next review March 2020. 
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WEDDING INFORMATION FORM 

Bridal couple: 

Name ___________________________Phone _____________ Email ___________________________ 

Name ___________________________Phone _____________ Email ___________________________ 

Date of wedding _________________ Time: __________ 

Normally the building is available for setup, pictures, and cleanup two hours before and ninety 
minutes after the ceremony. If more time than this is needed, explain:_________________________ 

Rehearsal date ___________________ Time: __________ 

Approximate number of guests: ______    Using: Sanctuary __ Niccolls Hall __ (check one) 

Presiding Minister: ___________________ Phone ____________ Email _________________________ 

2PC Wedding Coordinator assigned:  

Name ___________________________Phone _____________ Email ___________________________ 

Outside wedding coordinator if any:  

Name ___________________________Phone _____________ Email ___________________________ 

Florist: Name ________________________Phone ____________ Email _________________________ 

Photographer: ________________________Phone ____________ Email ________________________ 

Videographer if any:  

Name ___________________________Phone _____________ Email ___________________________ 

Soloist if any: ________________________Phone ____________ Email _________________________ 

You must discuss any soloists or other musicians with the 2PC Minister of Music. 

Note that alcoholic beverages are not allowed. 

If you desire to have your reception at Second Presbyterian Church, there are separate forms and fees for 
that. (Alcohol may be permitted at a reception in some cases.) 

I have received a copy of the Second Presbyterian Church building use policies and agree to follow 
them.  

Signature __________________________________ Date: __________ 

 

Office use only: 

Deposit: $300     Date received in church office: ___________ 

Fee: _______      Date received in church office: ___________ 

Deposit returned date: _______ or reason for reduction: ______________________________________ 

 


